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STIPENDIUM HUNGARICUM to the online application system

Dear Applicants of the 2017’s round,

This guide is made for your help in the online application process in the round of 2017. It will contain useful hints
and screenshots with explanation.

! Only those applications are valid and acceptable that were submitted online in the official application
system.

! One person is allowed to submit one application only! (If you wish to restart, please erase the whole
applicaton)

BEFORE GETTING STARTED:

Lo i

Use computer for the application instead of mobile phone or tablet.

A\
J ,
Internet : Google chrome ,-\/c

Explorer

Firefox
Internet Explorer, Mozilla Firefox and Google Chrome support the online application system.

Prepare your necessary documents!
Best if you save them into one folder on your desktop and upload them all from there:

lorgesio les ?5' 5{?
yve

Motivation letter Study certificate(s) Language certificate(s)
Convert them to CEFR levels*

* - CEFR = Common European Framework of Reference for Languages
http://europass.cedefop.europa.eu/resources/european-language-levels-cefr
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PREPARATION:

Make sure to read the Stipendium Hungaricum Programme’s:
e Official Website:
www.stipendiumhungaricum.hu

e Call for Application:
http://www.tka.hu/docs/palyazatok/20170119 call for applications 2017 20181701191427.pdf

e List of Available Study Programmes:
http://www.tka.hu/getDoc.php?doc=3141dfc5f8ca656e9c87a3fd89961e509e3d124c

Please select the courses from the list provided on the website.
You can also contact the higher educational institutions at contact persons
provided in the list (Excel file)

Once you know where to apply, you must register your choice in the online
application system.
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STIPENDIUM HUNGARICUM

APLICATION SYSTEM

www.scholarship.hu

Register your account in the application system!

Q )| @ htps://cwp.schola... © ~ @ & |[ @ Chronos Workdiow Platform ‘ ‘

450

Call for applications

Call for applications

e - our account inform
CALL FOR APPLICATIONS Register ss to the portal environment. All fi
nders take several second. e you click the
SCHOLARSHIP TYPES Schol srsmps:ar‘::lu rlps might b = spsiel agportunity n the 2 end professionsl develoomant Regisztrécié Registration

Stipendium Hungaricum
Campus Mund priiculsr lsngusge with = unigue rhythm, special music, folk sr, srchitecturs =5 well as ts long frsditions in Felhasznalonév:

jucation &nd aris. Hungarian higher scucation institutons nve been receving forsign studknts ¥
for more than & hundred years. Degrees abtsined in Hungsry are scoepted and apprecisted
worldwide. For many decades Hungarisn universities and research insttutes have been perticipating in
international co-operations.in silfields of science and srts

Tha H

Schols

User Name saren Govemment integrsted ihe different higher scucstion schalsrships programmes financed by

| = European funds into one orgenisstion besed on 8 government decree no. 1198/2015
-~ put:\ dan 31 W 2075

Password The tasks are performed by Te Publ datian, s background organisstion of the Ministry of Human
|7- Capacibies, established in 1986,
S — We kindly draw your attention to the fact that applications related to the Calls for application .
published on wi. hu can be this You have to submit an on-

Login lin applicaton, s printed format an postl sending is notrequired except i tis s explicty
mention specific Call.

Jelszé: .

We wish you s succesful spplicstion! Password
Forgot Password? - .
Jelszé megerdsitése: 5
Rej d.

Regisztracié - - Mégsem
htps://cwp.scholarship.hu/Welcome.aspZlang=eng | t [ Register

You need to have a valid, working e-mail address
during the whole application and admission process!

From now on all communication will be sent to this e-mail address only!
Please if possible do NOT use hotmail; yahoo.fr, Outlook.com

Then, switch to English and log in:

e & hetps: schola. O = @ € || @ Chronos Workfiow Platform @ https://cwp.schola.. O -~ @ & | @ Chronos Workflow Platform

Magyarul | In English

%

Call for applications

.‘L "

Register - LOGIN (o the oniine tender management system  Archive =% Welcome: your name

CALL FOR APPLICATIONS Exit

SCHOLARSHIP TYPES Scholsrships and study trips might be 8 special opportuniy i the ffe snd professional development.
Therefore it is essentislto choose  country that has outstanding resuls in the field of education and
 its culiure 5 rsther cifferent fom the sppicant’s hiome culture. Hungary is renowned for s

Stivendium Hungaricum
amous Mund particula e with & unique thythm, specisl music. folk art, srchitecture a5 wel s its long aditions in
Gea ey g e

ucaion an . Hungaran highe eucston nsiuons ave been ecen

undred yesrs. Degraes cbisined in Hungary are acosptes
o Ponanan e e Saare e have e Pereepating
fons in sl felds of science and ars.

Ananced by
18

ey of Human The Hungarisn jgher educstion

11682015
We hindiy draw your antion o M facthat applcations reated 1o the Cal oe 9gieation published on 31 March 2015,

Dubhod an vare oholrsip I etn 0 submtnd s s webille ek You hovs 0 3ubm 4 oo The tasks sre performe o, & background organisation of the Ministry of Human
5 printed format and postal seadng is not maquired except # this is expicly Copacites, esabianad 1066
Tentoned 3 spetiie (ot i
v related to the Calls for application
. ly. You have to submit an on-
Register Ve wish you & suscestd . thus p sending is is is explicitly
Forgot Password? 2 specific Call
We wish you s succestul sopicaton!
v v
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Fill ou L the personal information for the CV details:

CV details
Fields
Photo*: T

File:
Title:
Family name*: Usert?
Given name’: Test
Maiden name*:
Citizenship*:
Place of birth:
Date of birth*: DDMMYYYY & No restriction on dates
Mother's maiden name':
sex': N6 / Female

Férfi / Male

Marital status*: Egyedulalld / Single

Hazas / Married
Elettarsi kapcsolat / Cohabitation
ID/Passport number':
Permanent address, country™:
Permanent address, postal code*:
Permanent address, city*:
Permanent address, street, Nr.*:
Help text to the postal address: To be filled in only i different from the permanent address.
Postal address, country:
Postal address, postal code:
Postal address, city:
Postal address, street, Nr.:

andras kontsek@pf.hu

Phone number':

Studies in process andior

=+
completed:
 15her Education tastitution (narme i addrass) | Starting date o stuies | End of studies | Fiaki of sciance | quabfication | Duiete_|
Academic degree: nincs / none
PhD/DLA
tudomanyok doktora / academic doctor
% none
Other studies:
4
Language skills":
U =+
Languaoe | native | Excelient _[Good | Fair | poor | Begimner | offcial exam takenin (year) [ Level/pomt | _oeiete |
Professional experience:
B =+

T T ™ S NS

Name of present employer:

Other professional practice:

Other skills:

Others:

Contact person in case of emergency
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Here you have to provide your CV data. All fields will be seen during nominations and selections, please
fields, attachments seriously.

We kindly ask you to repeat some of the personal data given already. Please make sure to fill in the fields properly.

You can save your process by choosing Xai[e]'M then check (V') Save

You can start filling your datas about your education and language skill by click on the followin icons:

Studies in process and/or completed™: ‘

Higher Education Institution (name and address) Starting date of studies m

L kills™: .
anguage skills

A Vissza a lap tetejere

Please fill out every box accurately!
If you will receive your certificate (either of studies or language) later than the deadline, please let it

know here W
Studies in process and/or completed:

x

Higher Education Institution {name and

address)*:

Starting date of studies*:
End of studies:

Field of science:

Qualification: - ﬂ

LanguageShil=g | Languoge  [Native |Excelent [ Good _[Fair [Poor [Beginner | Official exam laken s (year) _____[Level/puint __|

x

Language®:
Native: O
Excelent: O
Goad: [l
Fair: O
Poor: O
Beginner: O
Official exam taken is (year): ponmyyyr  EH %
Level/point:

A Vissza a lap tetejére

] .« . . . e 1 o
|=H x After finishing your details, please save these datas by clicking on the left icon!

After saving you can add “new records” if it is necessary.
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EOZALAY

Online application management system

il Welcome User17, Test

» Startable jobs / documents

Start new job / document

=My todo list

Process Short Name !

Stipendium Hungaricum Palyazat T

= Print

"START NEW JOB”

Managing User Data - English v

Online application management system

= Welcome User17, Test

m— Click here to start

SMy todo list

Prces snvane e T

Stipendium Hungaricum Palyazat L WUser17/Test'163078 02 Képzés valasztasa / Cou lection User!7, Test 24.01.2017

& Print
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’

Choose ’ Stipendium Hungaricum Palyazat

==

L) ()| @ https//cupschola.. © ~ @ & |[ @ chronos Workfiow Platform {0} o7 5o

(]

Online application management system

J Start new job / document
iy

Palyazatok / Scholarships

Campus Mundi palyazati folyamat [ Campus Mundi palyazatok (1) ] p Start
DAAD Project [ Palyazat / Scholarship (DAAD Project) (1) ] » Start
Magyar Allami Eotvos Osztondij [ Palyazat / Scholarship (Magyar Allami Eotvos p St
Osztandij) (1) ]
Oszténdijak kulfoldén / Scholarships abroad [ Palyazat / Scholarship (Osztondijak » Stat
kalféldon / Scholarships abroad) (1) |
Osztéindijak Magyarorszéagra / Scholarships in Hungary [ Palyazat / Scholarship p Stat
(Oszténdijak Magyarorszagra/ Scholacshins o Hingani (1) ]
,
< Stipendium Hungaricum Palyazat [ Stipendium Hungaricum palyazatok (1) | p Start

I ——

Select ”Stipendium Hungaricum 2017-2018"”

Managing User Data - [l |

Online application management system

i Welcome User17, Test

Select Parent Document/Process

Filter criteria:

‘qj Filter H_é Clear Filter ‘

Selectable Parent DocumentsfProcesses
Stipendium Hungaricum 2017-2018
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STIPENDIUM HUNGARICUM to the online application system

The 4 main parts of the applicational platform:

1. Application’s data 2. Curriculum vitae 3. Applicant’s 3 choices (study programmes) 4. Attached documents

1. Application’s data

Application's data
Fields

Registration Number: 163568

Academic Year: 2017-2018

Application deadline: 05.03.2017

Please note: Applications that are not completed until midnight on the closing date of application will be deleted from the system.

Eligible countries or territories: We accept applications from Albania, Algeria, Azarbaijan, Belarus, Brazil, China (including the

Hudec scholarships), Ecuador Egypt. Ethiopia, Ghana, India. Indonesia. Iran, Iraq, Israel, Japan,

Jordan, Kazakhstan, Kenya, Kosove, Kurdistan Regional Government/Iraq, Kyrgyzstan, Laos,
Lebanen, Mexice, Mldova, Mongelia, Morocce, Pakistan, Palestine, Paraguay, Philippines, Republic
of Korea, Republic of South Africa, Russian Federstion, Serbiz, Syria. Tunisia, Turkey.

Turkmenistan, Ukraine, Vietnam,

€Choose your

seneing Ferner o country from the
sending Partner: Turkey ’Sending Partners’
Educational Dackground‘: - eselect your highest
Availability of part time studies: Yes degree / educational
Limitations to pﬂl’[ time studies: I

background

agriculture, natural sciences and sustainable development, technology, enginesring and

economics, international relations, EU studies, Central Eurcpean Studies

- &Part-time is not
Type of Scholarship*: Full time .
available for every
® Part time
partner country!
Planned duration of partial studies
(months 1-10)":
Please note 3: Please save your application data by clicking on "Action/Submit’. Without saving. your application will be deleted after the deadline and

your application will be considered ineligible.

» Back to Top

*Full time program = full time studies — you may apply for full (preparatory, bachelor, master and doctoral level or

undivided) programs.
*Part time program = exchange opportunity only for some partner country (1-10 months)

To save it and go to the next step choose [N [e]'M then check (v') Submit

% Aftachments ¥ Remarks
» v UL irraasa

(&) Save 01 Alapadatok megadasa / On-line application, enter basic data
[E3a Save & Release | YOUr name

< Back

1= Field Audit Trail

e

= Version History

79464
Il Freeze
= Sent Emails 2oie 200y
iii Delete 16.03.2016
~ Delegate Process Applications that are not completed until midnight on the closing date of application will be deleted from the system.

Eligible countries or territories: Algeria, Angola, Argentina, Azerbaijan, Belarus, Bosnia and Hercegovina, Ecuador, Egypt,
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2. Curriculum vitae
m % Altachments 8 Remarks

Job Identifier:  ¥YOUT COUNETY  yy7ass
Activity: 02 Képzés valasziasa | Course selection
Iniwstor:  Your name

Agglication'’s data Apglicants 15t choice of study programme  Apglicant's 2nd choics of study programme. Applicant's 3rd thoice of stidy programme

Family name (as in passporty'
Given names(s) (as in passpart)”:

Gander'; O Female

Home Country | Region":
Citizenship*:

Country of birth*:

City of birth:

Date of birth': COMMYYYY B | Noresirction on cates

Mother's maiden family name":
Mother's maiden given name’:
Passport No#:

Passport expiry date: OOMMYYYY B % | Noresiriclion on daies

Country of residence":
Zip code”:

City of residence’:

Address of residence’:

Postal address':

Country of postal address:

2ip code of postal address':

City of postal address”

Phone number (including Area Code):

E-mail address”:

Skype ID:

Educational background: Eretinégi fohyamatbanSecond ]

Studies in Process andior compieted":

Languags skills':

A Back 12 Top
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3. Applicant’s 3 choices (study programmes ®

SSIET @ Attachments W Remarks

Job Identifier:  Mongolial//f[T9464 ‘ ’
Activity: 02 Képzés valasztasa / Course selection
Initiator:  Ygour name

Application's data  Curriculum Vitae [V IETTER IR TR 0TI G [ T0T T ‘ Applicant’s 2nd choice of study programme  Applicant’s 3rd choice of study programme

1st Select:

Please note 1: The cells below provide information about your sel
your choice please use the document picker above.

Choose a study programme

edse do not modify these cells. If you would like to modify

Institution 1:

Faculty 1:

Study programme 1:

Study level 1:

Language of instruction 1:

Qualification 1:

Duration of studies (semesters):

Short description of the study
programme:

Location of studies 1:

Minimum requirements 1:

level of | proficiency

{oral) 1:

level of proficiency
{written) 1:

Contact person title 1:

Contact person family name 1:

Contact person given name 1:

Contact person jobtitle 1:

E-mail 1:

Phone 1:

Webpage 1:

A Back to Top

After choosing your country/region (=our sending partner) you will be able to choose only from the
eligible study programmes.

After choosing a study programme, its contact details appear, so you are able to reach them
by e-mail or phone.
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After choosing your study programme, the details will be automatically
loaded.

Job Identifier:  Turkey/User17/Test/163078
Activity: 02 Képzés valasztasa / Course selection
Initiator:  User17, Test

Application's data  Curriculum Vitae 1Y LR BRI VELSTL W Appiicant's 2nd choice of study programme

Applicant's 3rd choice of study programme  Registration Cancellation

1st Select': University of Pécs/Faculty of Scic | &
Please note 1: The cells below provide information about your selected study programme. Please do not modify these cells. If you would like to
modify your choice please use the document picker above
4
Institution 1: University of Pécs
Faculty 1: Faculty of Sciences
Study programme 1: Biology
study level 1: BSc
Language of instruction 1: English
Qualification 1: Biologist
Duration of studies (semesters): 6

Short description of the study The programme provides a complete education in biology and also a number of specialised tracks such as neurobiology, genetics.

programme: microbiology, animal and plant ecology, botany, zoology, and plant physiclogy. These specialised tracks, which feature from the
second year. are incorporated into two modules: infraindividual (involving more laboratory practice and cellular biology courses)
and supra-individual (involving more ecology courses). Each module comprises 5-8 subjects. Both these and the basic subjects
are taught by means of lectures, seminars and laboratory work. The programme also provides a broader perspective of the

Location of studies 1: Pecs

Minimum requirements 1: Secondary School Leaving Certificate, In

Minimum level of language a2
proficiency (oral) 1:

Minimum level of language 5
proficiency (written) 1:

Contact person title 1:

Contact person family name 1:

Contact persen given name 1:

Gontact person jobtitle 1:

Szilagyi-Kispap
Erika

coordinator

E-mail 1: contact@gamma.ttk pte hu
Phone 1: (72) 503-600
Webpage 1: http://www.ttk pte_hu/ensfuture-students/t

- Back to Top

DO NOT CHANGE ANY LOADED DATA!

After choosing 3 study programmes, go to the next step choose [Xaj[e]'l then check (v') Submit
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4. Attached documents

“ OtherViews ~ Ad-hoc Reporting - Administration - Managing User Data

Online application management system

W Weicome

Job Identifier:
Activity
Initiator:

Motivation Letter

Language Certificate’:
Educational Certificates

Passport Copy":

Medical certificate of satisfactory
health condition":

Applicants for PhD programme:
Letters of Recommendations:

Applicants for PhD programme:
Research plan:

Portfolio (only in arts and music ).

A Back 1o T

If you are ready with everything, click on ’SUBMIT’!

Saving is NOT submitting! Please do NOT forget to SUBMIT your application. You can always return to your application by
logging into your account. However if you do not SUBMIT your application, you only save it, it wil NOT BE SUBMITTED.
Saved but not Sumitted Applications will be deleted automatically from the database after the deadline.

Please make sure that you have Submitted the application and that you see the following text

,»You succesfully submitted your application. You can modify your application any time before the deadline. Please note that
you cannot modify your application after the deadline.”
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If You wish to delete your application:

Choose “Yes” then_choose {9 ][e]\}§ then check (V') Submit

Job Identifier:  Turkey/User17/Test/163078
Activity: 02 Képzés valasztasa / Course selection
Initiater:  User17, Test

Application's data ~ Curriculum Vitae  Applicant's 1st choice of study programme  Applicant's 2nd choice of study programme  Applicant's 3rd choice of study programme

Registration Cancellation
Fields

I would like to cancel the ® No
registration.: O Yes
»® none
Remark of cancellation: Please save your answer by clicking on "Action/Submit’

A Back to Top
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What’s next?

DEADLINE:
5th March 2016.
24:00 (12 pm) — CET

If you have submitted your application, you can still edit it until the deadline.

At the deadline only the submitted applications will be considered as valid.

We highly recommend you to print your finalised application form from the online system as most of our
partners will require it from their applicants.

For particular details about the application,
read
the Stipendium Hungaricum Programme’s
Call for Applications 2017-2018
on the website.
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