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to the online application system

Dear Applicants of the 2016’s round,

This guide is made for your help in the online application process in the round of 2016. It will contain useful hints
and screenshots with explanation.

Only those applications are valid and acceptable that were submitted online in the official application system.

Before getting started:

Use computer for the application instead of mobile phone or tablet.

\\

/ ,
Internet : Google chrome | lv
Explorer W

Firefox
Internet Explorer, Mozilla Firefox and Google Chrome support the online application system.

Prepare your necessary documents!
Best if you save them into one folder on your desktop and upload them all from there:

J G T

yve

Curriculum vitae Motivation letter Study certificate(s) Language certificate(s)
Use doc, docx or pdf format! Make a scanned copy of them!
N o
In "QK format
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STIPENDIUM HUNGARICUM

Get informed before register!

Make sure to read the Stipendium Hungaricum Programme’s
Call for Applications 2016-2017 on the website.

First register your account in the application system!
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Forgot Password?
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You need to have a valid, working e-mail address during the whole
application and admission process!
From now on all communication will be sent to this e-mail address only!

Then, switch to English and login:
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Once vou are registered, start the application process

hola.. © = @ C || & Chronos Workflow Platform

Online application management system

S

\ o/

Y £k » Startable jobs / documents
Call for applications

. PP job { document

s ‘3 Riimmx na

- LOGIN o the online tender management system Archive Welcome: your name SMy todo list

CALL FOR APPLICATIONS Exit

Start date

The Hungarisn Government integrsted the different higher education scholsrships programmes finsnced by Q Search & Print
domestic and Eurapesn funds into one organisstion based on 8 government decree no. 1196/2015
published on 31 March 2015

SCHOLARSHIP TYPES Scholarships and study trips might be s special opportunity in the ife and professionsl development
Therefore it is essential to choose a country that has outstanding resuls in the field of education and
research and its culture s rather different from the spplicant's home culture. Hungary is renowned for &
particular language with a unique rythm, specisl music. folk art, srchitecture s well ss its long raditions in

science, educstion end srts. Hungsrisn higher educstion institutons have been receving foreign students
snd staff for more than s hundred yesrs. Degrees obtsined in Hungary sre scoepted and spprecisted
worldwide. For many decades Hungarisn universities and research institutes have been participsting in
international co-operstions in il fields of science and srts.

The tasks are performed by Tempus Public Fo . & background organisation of the Ministry of Human
Capscities, established in 1966 Drafts

We kindly draw your attention to the fact that applications related to the Calls for application
published on www.scholarship.hu can be submitted via this website only. You have to submit an on-
line application, thus printed format and postal sending is not required except if this is explicitly L Jobs started by me
mentioned in a specific Call.

n@ w’sh you's sjc:e';c_( s‘:;phcsuar‘ i Archived Jobs

Q Archived jobs

[ https://cwp.scholarship.hu/StartNew_Request_Short_Page.asp |

switch to ’ENGLISH’ and click on ’LOGIN’ click on ’Start new job/document’

Choose ’ Stipendium Hungaricum Palvazat’

e )| @ hitps://cwp.schola., 0 ~ @& & | (& Chronos Workflow Platform

Online application management system

. :L Start new job / document
U=

Palyazatok / Scholarships

Campus Mundi palyazati folyamat [ Campus Mundi palyazatok (1) ] p Start
DAAD Project [ Palyazat / Scholarship (DAAD Project) (1) ] » Start
Magyar Allami Eotvos Osztondij [ Palyazat / Scholarship (Magyar Allami Eotvos p St
Osztandij) (1) ]
Oszténdijak kulfoldén / Scholarships abroad [ Palyazat / Scholarship (Osztondijak » Stat
kalféldon / Scholarships abroad) (1) |
Osztéindijak Magyarorszéagra / Scholarships in Hungary [ Palyazat / Scholarship p Stat
(Oszténdijak Magyarorszagra/ Scholacshins o Hingani (1) ]
,
< Stipendium Hungaricum Palyazat [ Stipendium Hungaricum palyazatok (1) | p Start

T ——
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Once vou log in yvou will see all the (3) calls that are
open. Make vour proper selection:

=]
| Chronos Workflow Platform * |+ o[- ]

e a https://cwp.schelarship.hu/Start_Mew Request Shor C ﬁ E ; ﬁ O =

“ Managing User Data ~ (b

Online application management system

= Welcome Mihaly, Tengeri

Filter criteria:

|uﬁ Filter | |_é Clear Filter

Selectable Parent Documents/Processes

Hudec Scholarship 2016-2017

Stipendium Hungaricum 2015-2017
Stipendium Hungaricum for Ghana

Stipendium Hungaricum for Syria 20156-2017
Stipendium Hungaricum for Ukraine 2016-2017

Selectable Parent Documents/Processes
Hudec Scholarship 2016-2017

Stipendium Hungaricum 2016-2017
Stipendium Hungaricum for Ghana
Stipendium Hungaricum for Syria 2016-2017
Stipendium Hungaricum for Ukraine 2016-2017

javascriptigo_to_href('https://cwp.scholarship.hu/lob_overview_Page.asp’);

Choose the 2" option ’Stipendium Hungaricum 2016-17’

unless:

e You are a Chinese citizen from Shanghai’s following 3 universities (1. East
China Normal University, 2. Shanghai Jiao Tong University, 3. Tongji University),
then choose Hudec scholarship (= then 1%)

e You are a Syrian citizen (=»then 4“‘) — its deadline: 1st April!
e You are Ghanaian citizen (P then 3™)
e You are Ukrainian citizen (=»then 5“‘) — its deadline: 1st April!
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The 4 main parts of the applicational platform:

1. Application’s data 2. Curriculum vitae 3. Applicant’s 3 choices (study programmes) 4. Attached documents

1. Application’s data

Application's data
Fields

Registration Number: 79523

Academic Year: 2016-2017

Application deadline: 16.03.2016

Please note: Applications that are not completed until midnight on the closing date of application will be deleted from the system.

Eligible countries or territories: Algeria, Angela, Argentina, Azerbaijan, Belarus, Bosnia and Hercegovina, Ecuador, Egypt,
Ethiopia, The Philippines, Kenya, Georgia, India, Iran, Iraq, Japan, Jemen, Jordan, Cambedia,
Kazakhastan, China [except Hedec Scholarship), Columbiz, Republic of Korea, Kurdistan Regional
Government,'Trag, Laos, Libanon, Macedonia, Morocco, Mexico, Mianmar, Maoldova, Mongelia,
Mamibia, Migeria, Russian Federation, Pakistan, Palestine, Sarbia, Turkey, Tunesiz, Turkmenistan,

Uruguay, Vietnam, Kosowvo

Sending Partner: .
RV Your country %

Sending Partner:

Educational background*:

Make your choice!
Availability of part time studies: @ Yes

Limitations to part time studies: e eIy mets

Type of Scholarship*: @ Full time
Ll ”’”3« You may choose part-time if it is provided!

Please save your application data by clicking on "Action/Submit’. Without saving, your application will be deleted after the deadline and
your application will be considered ineligible.

Please note 3:

» Backto Top

ANChoose your country from the ’Sending Partners’
A\Select your highest degree / educational background
ANChoose your preferred type of scholarship

Full time program = full time studies — you may apply for full (preparatory, bachelor, master and
doctoral level or undivided programs).

Part time program = exchange opportunity (1-2 semester scholarship only!).

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 16th, 2016
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To save it and go to the next step choose [Na[[e]'M then check (v') Submit

Applicants’ Guide

to the online application system

Online application management system
W

» + Submit 79464

& Save o1

% Atiachments

{2 Chronos Workflow Platform

English [v]

Other Views Managing User Data

Ad-hoc Reporting Administration

W Remarks

/ On-line

[ Save & Release | YOUF name
< Back
ield Audit Trail
& Print

ersion History

Il Freeze
Sent Emails
i Delete

# Delegate Process

, enter basic data

79464
2016-2017
16.03.2016

Applications that are not completed until midnight on the closing date of application will be deleted from the system

Eligible countries or femitories: Algsria, Angola, Argenting, Azerbaiian, Belarus, Bosnis and Hercegoving, Ecuzder, Egyet.

Ethiopia, The Philippines, Kenya, Georgia, India, Iran, Irag, Japan, Jemen, Jordan, Cambodia,
Kazakhastan, China (except Hudec Scholarship), Columbia, Republic of Korea, Kurdistan Regional
Govemment/Iraq, Lacs, Libanon, Macedoniz, Morocco, Mexico, Mianmar, Moldova, Monglia,
Mamibia, Nigeria, Russian Federation, Pakistan, Palestine, Serbia, Turkey, Tunesia, Turkmenistan,

Uruguay, Vietnam, Kosovo

Sending Partner®:

&

Your country %

Sending Partner: Your country

Availability of part time studies: @ Yes
2. Curricul it
=3  Arachmerts | Remars
Job dentifier:  ¥OUT COUNLTY  irgags
Activity: 02 Kpzés valasziasa | Course selection

Initiator: YU

ne:

Photo": + Lxli
File
Family name (as in passporty
Given names{s) (as in passport)":
Gonder* Female
s

Home Country | Region:

Citizenship:

Country of birth":

City of Dirth:

Date of birth".

DOMMYYYY B Non

Mother's maiden family name"

Mother's maiden given name’:

Passport No#:

Passport expiry date
E o DD MMYYYY L Mo resiriction on dates

Country of residence’:

Zip code™:

City of residence

Address of residence*

Postal address"

Country of postal address:

Zip Ccode of postal sddress’:

City of postal address”

Phons number (including Area Code):

E-mail address

Skype ID:

Educational background:

Studies in process andior completed”

Starting dats of suebves

i of stinkien

Language skills":

Bepimer

ffcial exam taken i (year)

Tempus Public Foundation Stipendium Hungaricum Programme
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To save it and go to the next step choose [Yai[e]\® then check (v) Submit

Here you have to provide your CV data. Please note that you have to attach a regular CV as well!
All fields will be seen during nominations and selections, please take all fields, attachments seriously.

We kindly ask you to repeat some of the personal data given already. Please make sure to fill in the fields properly.

You can save your process by choosing Xai[e]'M then check (V') Save

You can start filling your datas about your education and language skill by click on the following icons:

Studies in process and/or completed™: ‘

Language skills*: .

A \issza a lap tetejére

Please fill out every box accurately!
If you will receive your certificate (either of studies or language) later than the deadline, please let it

know here WV
Studies in process and/or completed:

x

Higher Education Institution {name and

address)*:

Starting date of studies®:

End of studies:

Field of science:

Qualification: - v

LenpERpET I [Langusge  [Matve  [Excalent  [Good [Fair |Poor |Beginner | Offcial axam taken is (yeur)

x

Language®:

Native: O

Excelent: O

Good |

Fair: O

Poo [l

Beginner: O

Official exam taken is (year): poMmyvyr  H X

Level/point:

+ \iissza a lap telejére
] .« . . . e 1 o
|=H x After finishing your details, please save these datas by clicking on the left icon!

After saving you can add “new records” if it is necessary.

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 16th, 2016
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3. Applicant’s 3 choices (study programmes ®

SSIET @ Attachments W Remarks

Job Identifier:  Mongolial//f[T9464 ‘ ’
Activity: 02 Képzés valasztasa / Course selection
Initiator:  Ygour name

Application's data  Curriculum Vitae [V IETTER IR TR 0TI G [ T0T T ‘ Applicant’s 2nd choice of study programme  Applicant’s 3rd choice of study programme

1st Select: a

Please note 1: The cells below provide information about your selected study programme. Please do not modify these cells. If you would like to modify
your choice please use the document picker above.

Institution 1:

Faculty 1:

Study programme 1:

Study level 1:

Language of instruction 1:
Qualification 1:

Duration of studies (semesters):

Short description of the study
programme:

Location of studies 1:
Minimum requirements 1:

level of | proficiency

{oral) 1:

level of proficiency
{written) 1:

Contact person title 1:

Contact person family name 1:

Contact person given name 1:

Contact person jobtitle 1:

E-mail 1:

Phone 1:

Webpage 1:

A Back to Top

After choosing your country/region (=our sending partner) you will be able to choose only from the
eligible study programmes.

After choosing a study programme, its contact details appear, so you are able to reach them by e-mail or phone.

To save it and go to the next step choose [N f[e]'M then check (v') Submit

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 16th, 2016
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Curriculum Vitae File': 33 gl g
File
Motivation Letter"; SN
File
Language Certificate:
+ - &
Educational Certificates:
+ - 4
Passport Copy: aAtar il n
Fila
Maedical avl?ﬁcato of satisfactory L x &
health condition:
File
Applicants for PhD programme: PR
Letters of Recommendations:
Fie
Applicants for PhD programme:
Research plan: x|
Fie
Portfolio {only in arts and music S 4 ixalaa
Fite
~N D 3
Actiory

l—l Here you need to upload your documents!

NOTE!

You can only reach this page is your previous pages were submitted

- (¥) Submit

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 16th, 2016
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Submitting your application:
If you are ready with everything, click on ’SUBMIT’!

Applicants’ Guide

to the online application system

Saving is NOT submitting! Please do NOT forget to SUBMIT your application. You can always return to your application by
logging into your account. However if you do not SUBMIT your application, you only save it, it wil NOT BE SUBMITTED.

Saved but not submitted applications will be deleted automatically from the database after the deadline.

Please make sure that you have Submitted the application and that you see the following text

»You succesfully submitted your application. You can modify your application any time before the deadline. Please note that

you cannot modify your application after the deadline.”

Make sure by checking these 2 places:
1.

€ ) 8 | https://cwp.scholarship.hu/lob_overview_Page.asp c russiandep @btk.elte.hu Szabo Bence B U3+ a0 B =

Managing User Data ~ English E

Online application management system

iE Welcome

» Startable jobs / documents

Start new job / document

SMy todo list

Stipendium Hungaricum Palyazat Your country/Your name/applD | 04 Beadni kivant palyazat/ Submitted appiication your name | 04.02 2016

Q, Search & Print

X Jobs started by me

% Attachments ™ Remarks

Job Identifier:  your country/you name /82115
Activity: 04 Beadni kivant palyazat / Submitted application
Initiator: your name

Curriculum Vitae  Applicant's 1st choice of study programme Applicant's 2nd choice of study programme

Applicant’s 3rd choice of study programme Other data, documents to be attached

Registration Number: 82115

Academic Year: 2016-2017

Application deadline: 16.03.2016

Please note: Applications that are not completed until midnight on the closing date of application will be deleted from the system.
Eligible countries or territories: Algeria, Angola, Argentina, Azerbaijan, Belzrus, Bosnia and Hercegovina, Ecuador,

Egypt, Ethiopiz, The Philippines, Kenya, Georgiz, India, Iran, Irag, Japan, Jemen, Jordzn,
Cambodia, Kazakhastan, China (except Hudec Scholarship), Columbiz, Republic of
Korea, Kurdistan Regional Government/Irag, Laos, Libanon, Macedenia, Morocco,
Mexica, Mianmar, Maldova, Mongolia, Namibia, Nigeria, Russian Federation, Pakistan,

Palesting, Serbiz, Turkey, Tunesiz, Turkmenistan, Uruguay, Vietnam, Kosavo

Sending Partner: /78196
Educational background: BA/BSc abszolutérium/degree
Availability of part time studies: @ Yes

Limitations to part time studies: el =rtchy o re mmes

Type of Scholarship: @ Full time

T

Planned duration of partial
Please note 2: You succesfully submitted your application. You can modify your application any time before the deadline. Please note that you I
cannot modify your application after the deadline.
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2 ¢ ? P CONFUSED?

L 2

® Have you submitted more than one application?

v ¥V
O Only the latest will be considered as "valid’ v

® You needed to restart your application.
v ¥V

O You can come back to your started application v’

|

+ 4G,

WAITING FOR A
CONFIRMATION MAIL?

' O You only receive a confirmation mail after the deadline.

O Until the deadline even if your application is submitted, you
can still modify and edit it.

CAN’T UPLOAD YOUR DOCUMENTS?

o For uploading your documents, you need to:

[ « find strong and stable internet connection!

' e avoid uploading too big files (max. 5 megabytes)!
M/ e use external links when you have to upload your portfolio!
e use PC or laptop instead of mobile phones

=~ = == If your uploading takes more than 5 minutes, try an other internet connection!

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 16th, 2016
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What’s next?

DEADLINE:
16th March 2016.
24:00 (12 pm) — CET

If you have submitted your application, you can still edit it until the deadline.

At the deadline only the submitted applications will be considered as valid.

We highly recommend you to print your finalised application form from the online system as most of our
partners will require it from their applicants.

For particular details about the application,
read
the Stipendium Hungaricum Programme’s
Call for Applications 2016-2017
on the website.
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